Board Information

wéfi\ MEMORANDUM

TO: Ray Gosack, City Administrator
FROM: Richard B. Jones, Director of Human Resources
DATE: August 31, 2011

SUBJECT: The City of Fort Smith Human Resources Policy Handbook Final Draft

The City of Fort Smith Human Resources Policy Handbook has been updated to include those
policies and procedures that have been added or adjusted since the handbook was last printed in
late 2003.

The items that have been added are as follows:

Page 8, Section I E - Code of Business Conduct

Page 16, Section I F - Identity Theft Prevention Program
Page 40, Section III R - Cell Phone Policy

Items that have been updated are as follows:

Table of Contents, Section III P - changed from Bad Weather to Inclement Weather
Page 21, Section II B - Appointment

Page 28, Section III H 2- Disciplinary Action

Page 32, Section III Q 2 - Travel and Training, Procedures

Page 39, Section IIT Q 3 - Travel and Training, Travel Advances

Page 94, Section XXI A - Smoke Free Workplace

[ plan to have the Ordinance approving the updated handbook as part of a Board of Directors’
meeting as soon as it is reviewed by the city attorney.
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